
CONTROLOVER INSIDER TRADING

Slbject to Reg!!ion 3 B of SEBI P.ohbion of lnsder Trad ng Regulatons, T992 nsider Tmding is
prohbtedasdescrbednReguaton3AAsoLrnderReg!aton12ofSEBProhbitionofnsiderTmding
RegLraton T992 althe internediaries reg stered Lr/s 12 of SEBI Act shall frcme a code of nlernal
Proced!re and co.dlcl to control lns der Trad ng As req!ired !nder said Reg! ations, Cornpany s lniema
Contro andProcedLrestoprohbl ns der Trad ng is as under

I Tlrere w a lvays be a Comp ance Offcer to comply with [4ode Code of Conduct for preventiof of
' isider Trad ng

I
i 2 Th e Ern p oyees and Off cers oJ ihe Com pany arc made awa rc of nformaiion s, which are sensitive

n naiure

3 They are a so educated noi ta d sclose any lnpubl shed nJorrnatons. whch may have effeci on
pr ce of shares oi companies be ng iraded

.1 Aiy Olcer/ Empoyee oi the Con-rpany who may be ln possession oi sonre mpoirant nforrnaion
!r noi d scose the senre excepi n nornra d scharging of his/herdLries

5 Coniidenta nforrnaion are not accessbe to al Company w be maintaning proper securty ol
Login and Password in ts Aack Office record. Employees/ Offcerc n possesson of confdental/
sensilive lnformat on are educated / advised not to commLrnicate inforrnalion to other

6 Ouanedy confirmat ons are being obtained irom ihe employees slating lhat they wou d not ndLr ge
n specllat ve transactons

7 Ernpoyees oiihe company are notallowed to partcipate n aucion process

8 Empoyee/ Officers/ Directors of the Company will not recommend any plrchase or sale oi
sec!rii es

9 Company has djffereft Departments and informaion of one Departnent will noi be passed on to
0-16. 6 6p.or \66d .o /no^ Bdsie

10 Ofiicers/ Er.poyees oflhe Cornpany w nfom n advance to Comp ance Oifcer the n€meand
nlmbers of shares wh ch he/ she intends to dea with n next one week Recommended period for
hoding ls one monih as investment Ths perod can be waved ofi by Cornpiance Oficer under
ercept on c rcumstafces

l1 Comp ance Otrcer. fhethlnksthat iis rghttodoso rnay dsa owio deal n shares forwhich
permission is be ng sought after cons deing the grey st or any oiher circ!rnstances, wh ch warrant
such disa owance

12 Reatiles of Broker/ Sub-brokers a.e not appoinied/ posled n Depadrnents slclr as Marker
Operalofs, S!rve ance Margn,EDP Clearing & Setternent or any other Depafirnent. whch has
a possibilly of leakage of informaton ofsenstve naiure

l3 Penali€s are to be inposed and discplnary aciof is to be taken aga nst Ernployees/ Offcers of
th e compaFy for v olat ng ntema Code of proced u res for proh biting lnsider Trading

Fet hilhiala Conimodities Iradinri Setvices Ltd
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PROCESS FLOW CIIART

C]LIEIiT REGISTII4.TION PROCEDURIi
I It is mandalorv tbr cvery pelson to get hirnself'/ herself / itself registered as client to

staft tradirg and to fill Client Registration Form in latest prescribed fo nat by

Exchange.

I Clicnt \!ill come pcrsonall,r' to KYC Depaflnent and Officials of Company should

\critj'the PAN ProoL DP Proof, ID Prool. addtess proof\!ith Original

-1. Duplicate copl ol Client Registration Form's and Client master (containing the

clclails of UCC. Banl( Accounl. Email-lD) is to be sent to ncw clients alier lhe

rcgistrillior. A deliver) dispatch proof is to be maiitained for sending the Client

llegisne{ion Fdm's and allienl Mastcr. Same can be obtained by old clients on

requesl elso. Cornpanl has starled all thc detail 10 send through cmail also so UCC

iletail. tJanl< Accounl delail. Demat Accolrnt detail. Conlact Numbcr eli to be sent to

oliefls o. cmail id provided in KYC |orm.

.{LLO'TNINNT OF TERNIINALSt3.

L Belore allotting lerminal, documents such as NOC, certification, r'ent agreement,

owncrship plool and location is to be checked by Surveillance and Irrternal Control

l)epartnlent.

I-ocatiou ol terminals/ tradine terminals arc granted onLy al Tlading Members

Rcsistered Oftice, Branoh Olllce and lheir Registered Srrb-brokers' Offices.

r\lter allotmenl details of terminals are to be uploadcd \\"ith respeclive Stock

t.xchangc.

Regular Inspeclions and surpLise checks are to made to Conllol Llnauthorizcd use of
tcrminals.

L Ne\\,reaninal will be allotted on writtcn request olsub-broker

4.

tor lrrdhiana Conrmodities Trarlinc Services Ltrl

6. Details oi terminals. broker, SuLb-broker, SEBI Rcgistratioll Number etc. are to bc

atll\cd at lhe place ofoperalion ofterminals.

C. EXPOSI]RE LIMITS

Ludhiana Connnoditics -fradirg Services Linited shall allow its sub brokerc a gtoss

crTosLrc lqrrinq I nir up to \urh rimes of Sccurity Deposit and Additional Security

De )osrr J\ niL\ re decidcrl br rhe Board ofDirectors / risk Managenient Corrmittee fronl

time to !inre. The Boald olDirector-s/ Corrmittee or CEO along with Directors duthorized

lor lhis puUose may rcdLrce / increase the trading limits as a Risk Management measure

Drrectd/



ln cese ol iucreasc in L[ading limits sought dllrir]g the market hours, either the sub bloker

or thejr client! shall lfansttr lunds to thc accounts of Ludhiana Commodities Trading

Scn'ices Linrited on line and reqlrests lor such incrcase, in writing either through logic, c

ln.i la\ or leller.

\cldirion:rl capital deposited bl thc sub broker / client \\ill trc relunded onl) on rcquest

liollr the respcctive sub broket,/ cLjent. On reaching 100% of the permissible limits- the

trrd;ngte ninal ofthe concerned sllb brokers shall be automaticall-v beput inthe square

otl rnode. Onlv on the adclilional Securit)'Dcposil in the lorm and ploportion prescribed

b) LLrdhiana Comfiodiiies Tracling Services Limited. the concerned sllb btokcr u'ill be

.llo\'_ed to t|ade.

ISSUANCE OF CONTRACT NOTES/ STATEMBNT OF ACCOUNTS

( ontrct \otes lor lracles excclrted are to bc sent 10 each and evcry client rvithin 24 hours

olt|ade c\ecution either phlsically or elcctronically ifclient opts to receive the Contract

Notes throlLgh cmxil. Thc Clontract Notes !o bc sent through email are necessarily to be

digitally signed.

I he alonlract Notes to be issued are lo be auro numbered and aLe to be stored in soli lbrm

if BackOt1jccrswell as \\rrittcn on Compacr Disc Logs and r'ecords ofsendingare also

l() bc maintained.
Sirnilirli Dailt N4argin Statcments end Quafterly Statement ofAccounts are 10 be scnt lo

D, COLI,EC'I'ION OI.' \'IARGIN

nr.-.,\rLLhorized pcrson and clients will have to pny initial exposure malgills spil I

merqins and :1n)'olher margin as specified bl_ rhe relevant authorily lronl lime to tlme on

rell line basis. ll at all) point of time applicable margins jn account ol any applicant

rcaches 100u-,'o ol limil allo\\'ecl . s]sle1n \'!ill not accepts f'resh o|ders fiom that user and

icnninal \ill be in scluarinS o1l-mode Underlhese circumstances AP/CIienl will have to

squerc oll-his posilions or dcposit addilional margins Margins can be deposited in thc

shepe of cash. FDR and apploved securities and that deposit is to bc made in prescribed

ratio ofcash and non cash componcnts.

At prescnt it is 50:50 lbr clients, ic 50%, cash and 50o; non cash colnponenl Herc FDII

*,ill be considered as Cash cquivalent for calculaling the above said retio'

Co\.I'ROL OVER NITM

Thc Clompan,_ *'ill keep Rcal timc check on llnrealized MTM Loss ancl if rrnrealizcd

NitNl Loss of any AP/Client al an) point of time reaches at 60% ol total margins

arallable i ilccount of thal AP/CIient then terminal of thal client, AP will be put to

squirre olT moclc and 509/o (J1- loss is lo be deposited immcdiately elsc positiorls \\'ill have

to be squ.lrcd o11.

F0r L0Chia ri C0rnrrrodities TraCinil Seruces L1d
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E. PAY-tN/ P-4Y-OUT OF FUND/ SECURITIES
Thc pa)-in .rbligations of lunds arc to be rnet on T+1 day and that also \tith in the timc

spccified b,,- the Compan). So sub broke$/ APs/ Clients having pay-in obligations arc

rcquired lo maintain balance against their pay-in obligations with in prescribcd time

tailing of which their tenninals are put io squaring modc followed by suspension of
trading till thc time pa,v-in obligations arc lnet out. Positions can also be squared o1l

depending Lrpon the citcurrlstances.

SYSTEM OF SETTING OF TRADING LTMIT

Ludhiana Conmodities TmdinS Services Limited shall allow its sub brokers a gross

eriposure tfading limit up to such times ol Securit) Deposit and Additional Security

Deposit as may be decided by thc Board ofDircctors / risk Management Committee from

time to time- Thc Boatd olDirectors/ Committee or CEO along u'ith Directors authorized

lbr this purposc may reduce,/ increase tlte trading limits as a Risk Managcment measure.

ln case of increase in trading limits soLrght during the market hoLlrs, clients shall transfer

flnds ro the accounts oi Ludhiana Commodities Trading Services Limited on line and

rcqLresls lin sLrch increase. in \ "riting either through logic, e-lnail, f'ax or letter.

AdcliLional capital deposired by the sub broker / clieil will tre rcf'unded onLy on request

fi.om thc respective sub broket/ olient- On reaching 100% ofthe permissible limits, the

tlading tennindl of thc concerned sub brokeN shal] be automatically be put in the squarc

of'lrnode.

lor ltdhjanil Corrratorjities lradino Services lto
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NORIII FOR REGULATION F TRANSACTION ETWEEN HIANA
TRADING SERVICES LIMITED AND ITS CLIENTS.

DITIES

b.

CLIENT'S EXPOSURE LINIIT

Exposure avaiable to clients will be based on upfront Margins and deposits available with Ludhiana
Commodities Trading Services Limited

BROKERAGE RATE

Brokerage is to be charged rnclusive of transactions charges but exclusive of statutory Levies and subjeci
to maxjmum brokerage perrn ssib e as per the rules, regulations of the Exchanges and SEBI.

c. SELLING/CLOSING OF THE CL|ENTS, POS|T|ON WTHOUT pRtOR tNTtMATtON TO THE CLTENT

Ludl'rana commodtes Trading services Limted reserues the right (without affecting right to impose
pena tFs as po nted out n ponte) to close out positions ofthe clients without giving notice tothe client, if
there E a defa u t in payr.eni of dues, I mited to the extent of debit obligations wh;thei of pay-in or margin.

.-
lf there s delay in payment of margin or setUement ob/igations i.e. rnargins/credit balances lying in credit of
the client are not transferred within one workrng day of the request by the client similarly d;bit balances in
client accounts are not cleared wiih in three working days of the notice to clear the same, penalty @j.5%for every fa ure or part thereof is to be imposed on either party by other party. Trading and further exfosurew be barredtill cleara nce of debit balance along with pena ty.

e. LIQUIDATION/CLOSE OUT POSITIONS.

Ludhiana Commodities Trad ng Serv ces Limited shall be enUtled io close out all or any clients' position for
non paymeft of margins or any other dues in the event of death of the client, insolvency of the client or
othe*ise barred by any reguratory authorities like sEBr, rvlcx, PMLA regurations or iny government
authorities etc and ai any point of t rne the client indulges in any manipulative ot illegal activiti-es. Further
clients wi I noi be allowed to take fresh positions.

f, TEIV]PORARILY SUSPENDING OR CLOSING A CLIENT'S ACCOUNT AT THE CLIENT'S REQUEST.

On the written reqLrest of the client the trading will be suspended temporarily or account will be closed with
in 24 hours

g. DEREGISTERING A CLIENT.

Wthin 24 hours. on receiving the written reqLrest from the client and sub broker provided all dues are
cleared. lf the request is received from one party for the deactivation, then sending 30 days notice to the
other pady for confirmaiion and then account will be deactivated on receiving confirmation or expiry of 30
days wh ch ever is eadier

h. INACTIVE ACCOUNTS

lf the clieft is inactive for the cont nuous period of six months that c|ent's account will be considered as
dormant accoLtnt.
It w I be act vated on wr ttbh request of the sub broker, if the above said period is less than two vears and if
period is r.ore than two yearc, lt wr I be activated on writien requesi of the client ony. Ass;ts of those
accounts wi I be transferred immediately on clients' request aftet clearance of dues, if any.

{AUTHORISED SIGNATORY)
For Ludhiana Commodjties Trading Services Limited

For l0dhjara C!/rmodittes.Tradlrrg 
Servjccs itd
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(Clieur Signature)


